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Workshop Content

+«Grants Reporting Tool (GRT) Overview
«Bilannual Strategy Implementation Report (BSIR)
+GRT Registration & User Log-in

+GRT Modules

«Input BSIR Information (Funding Module)

+Workflow Process
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GRT & BSIR
Overview

OES



Grants Reporting Tool (GRT)

+Web-based reporting system

+ Using Financial Management Forms Workbook
(FMFW) for efficient & accurate data collection to
update the GRT

+ Real-time reporting to State & Federal
Government

«Data collected is used for 300 annual reports
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Biannual Strategy Implementation

Report (BSIR)

«Definition:
Reporting of planned & actual expenditure

+«Requirement:

Due every 6 months until the State Is
approved for the grant year close-out
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BSIR Deadlines

TBD

U.S. Dept
of
Homeland Security

TBD

State of California
(SAA)

Subrecipients: Counties, Cities,
Non-Profits, Tribal, and State
Agencies




GRT Registration
& User Log-In




GRT Log-In
https://www.reporting.odp.dhs.gov

Homeland

Security

FOR OFFICIAL USE ONLY Faderal Emergency Management Agency

Grants Reporting Tool

Session Timed Out

Welcome to the Federal Emergency Management Agency's Grants Reporting Tool.

GRT User ID & Password (Non-PIV Cardholders)

A Personal Identity Verification (PIV) Card Holder who is already registered in GRT and is logging into the system using th
card for the first time must enter their user ID and password for the initial login only. The user will then be prompted to ent ir
PIN number to be PIV authenticated into GRT. For all subsequent logins, the user must select PIV Login option only.

For Mon-PIV Card Holders, please enter the GRT User ID & Password to login. If you are not already registered with GRT, please sel the
Register for an account link below.

User Register for an sccouwnt

Password

GRT Technical
Support

Login with User 1D

For technical assistance. please call 1-866-476-4827 (toll-free) or email GRT Support.



Registration Form — Step 1

Grants Reporting Tool

Federal Emergency Management Agency

Erisk (*) are required. All electronic
il address, you will be required to establish

Registration Form - Step 1

1. Complete all
fields with a
red asterisk (*)/

Please fill outthe following fields and press "Next” when complete. Please make sure
correspondence will be sent to the point of contact e-mail address, so please make ¢
one.

If you need assistance registering, a PDF tutorial is available. This tutorial requires 4
here to access the tutorial.

ce you have Adobe Reader installed, click

User Information

Name Prefix [SelectaPrefi v |

First Name \ s
Last Name \ I
Address Line 1 [ ik

Address Line 2 \ ‘

City \ ’

State | Select a State v

Zip Code [ s 2. CIICk On
Phone Number ‘ 1* EX” ‘Next’

Fax Number \ ‘

L

E-mail address [

[ Clear ] [ Next ]




Registration Form — Step 2

Grants Reporting Tool

Federal Emergency Management Agency

Registration Form - Step 2

Assignment

Role Organizational Assignment
O Federal 3. Role Gl &
O state/Direct Tribal Grantee AS S | g nment

®© Local (Local Jurisdictions, Other Statew..-oma 7

Role and Organizational Assignment

Please fill outthe following fields and press "Next” when complete. Please make sure this information is accurate. [ 4 . O rg an | Z atl O n

Available Grantees/Subgrantees Requested Grantees/Subgrantees®
. . \ s _
. Grantee/Subrecipient: ~ [ 7+ Click
- 6. Move on
Select the specific .
e 4 Subrecipient ‘Next’
organization you =
to requested

| Clear ] [ Back ] [ Next ]

represent )




Registration Form — Step 3

Grants Reporting Tool

Federal Emergency Management Agency

Registration Form - Step 3

Please fill cut the following fields and press "Submit” when complete. Please make sure this information is correct and current. Fields marked with an asterisk (*) are required.

User ID, Password, and Hint

Please assign a User ID and Password to yourself.

8 U & 9), and ial characters (_#8). P ds ¢ t
" Ser I D ), oragonzziai’c\l/ecleetlt:aars ?r:Srespectt: i:::vg r(az, ;(r;‘no
Password

Passwords must be between 8 and 15 characters in length and consist of a mix of the following:
start with a number (0-9) or a special character (_#8). Passwords must not include simple keybo
GG), and cannot include the username or the username separated by special characters.

UserID | [*

Password \ s

Confirm Password ‘ r 9 0 Secret

‘ | Question
Secret Question | Selecta SecretQuestion v
Secret Answer \ & & An SWG r

11. Click on
Are you a U.S. Citizen? & v 10 US ‘Sme|t,

e Citizen N

[ clear || || Back || [[ submit |




Password Criteria

*\lm
N

+8 to 15 characters & contain at least one:
»Uppercase letter (A-2)
»L_owercase letter (a-z)
»Numeric character (0-9)
»Special characters (#, $, ) only

+«NO character repeats, sequences, key patterns
+Cannot start with number or special character

+3 failed log-in attempts in 24 hours locks account
+45 days of inactivity locks out user

+Must change password every 90 days

+Password must be different from the last password

12



OES
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GRT Modules

Welcome e

IJ Submission Subrecipient GRT
Investment Modules are in green
Funding

~N

/

PSIC
Approval\£ Not reporting ]
Organization e PSe

Users
Reporting
10. Strategy
11.Logout

sof O ESl o = ) S
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GRT Modules &
Welcome Page




Welcome Page

Grants Reporting Tool

Federal Emergency Management Agency

Welcome to the Federal Emergency Management Agency's Grants Reporting Tool

The Federal Emergency Management Agency (FEMA), in a continued effort to improve grant distribution and reporting processes, developed this web-based grants reporting system entitied, the
Reporting Tool (GRT). The GRT is designed to help State Administrative Agencies (SAAs) meet all reporting requirements identified in the Homeland Security Grant Program (HSGP) and Urban
Security Initiative (UASI) grant application kits.

Welcome!

There are currently no news items.

‘Documentation’
then click on
Documentation ‘Vi eW,

Foryour reference, the following supporting documentation is provided to assist you in navigating the current version

Guidance Documents: ] GRT User's Guide v

|GRT Users Guide

Qverview Documents: Frequently Asked Questions A

What's New in the Latest Version

GRT News Se I eCt

Fortechnical assistance, please call: 1-877-612-4357 (toll-free), or e-mail: GRT Support.



Welcome Page

Grants Reporting Tool

Federal Emergency Management Agency

Welcome to the Federal Emergency Management Agency's Grants Reporting Tool

The Federal Emergency Management Agency (FEMA), in a continued effort to improve grant distribution and reporting processes, developed this web-based grants reporting system entitied, th
Reporting Tool (GRT). The GRT is designed to help State Administrative Agencies (SAAs) meet all reporting requirements identified in the Homeland Security Grant Program (HSGP) and Urbar
Security Initiative (UASI) grant application kits.

GRT News

There are currently no news items.

Documentation

For your reference, the following supporting documentation is provided to assist you in navigating the current version of the GRT:

Guidance Documents:

vl\'\ [ view |
1 to 2 page
references, click
on ‘View’

| GRT Users Guide v

| Close-Out Overview
Close-Out Overview
Funding Overview
Grant Reporting Lifecycle Overview
Getting Started Overview

IJ Submission Module Overview
Fortechnical assistance, pleal |nyestment Overview

ISIP Overview

Organization Overview

PSIC BSIR Overview

Strategy Overview

Workflow Overview

Overview Documents:




User’s Module

2. User Detall

Tab .
<oy Grants Reporting Tool

FOR OFFICIAL USE ONLY = Federal Emergency Management Agency

User Management [USEFDEtEIll Change Password

Current User: User Detail

Jane Doe

s : Please fill out the following fields and press "Save”™ when complete. Please make sure this information is correct and current. Fields marked with and asterisk (*) are required.
come!

Funding » User Status

PSIC Current User Status |Active

it caton User Information

users | S, e il

L
First Name Jane *
Last Name Doe .
Address Line 1 1234 Melrose Place i

¥

(3. Verify I
California v [ n
Module , cO L .
Phone Number 916-333-333 * Ext Informatlon
i * IS correct,

E-mail address -
(Verified) |bothsidznow@aol.com

Last Login (Eastern Time) ]7/5!2011 1:04:38 PM u pd a.te If
Account Created (Eastern Time) ]9/9/2008 2:45:05 PM \ n eed ed /

Account Last Activated By |Benamati, wilda (wilda)

1. User

Role Assignment and User Permissions




User’s Module

Phone Number }»79716;53;3'5?:?;3” * Ext

Fax Number \

E-mail address R R e e, b
(Verified) ‘bothsndznow@aol.com |
Last Login (Eastern Time) |7I5/2011 1:04:38 PM

Account Created (Eastern Time) I9/9I2008 2:45:05 PM

Account Last Activated By IBenamati, Wilda (Wilda) 4 0 C O nfl rm
Role Assignment and User Permissions S u b re Ci p i e nt

Organization
Available Assigned
'BZ-California Natural Resources Agency o~ | OA-Happy County

BZ-Sacramento County Sheriff )
EC-American Red Cross, Sacramento-Sierra Chapter |
EC-Brawley, City of

|

EC-Commerce, City of

EC-Cudahy, City of

EC-Cupertino, City of

EC-Elk Gove, City of

EC-Half Moon Bay, City of |
EC-La Habra, City of 3|

U.S. Citizenship Status ® ¥
es

" Prefer one
Administrator
per
\_Subrecipient

User Type
® Local (Local Jurisdictions, Other State Agencies/Non-SAAs)

Administrative Privileges

PSIC Module Privileges

| | Revert to Saved l | I | Save |



Organization Module

Subgrantees »
___*__2;_ Grants Reporting Tool

Federal Emergency Management Agency

3fitees| Subgrantee Detail Subgrantee UARTA

Grantees/Subgrantees for California

Grant Award Year{ [ALLY v | Reporting Period

Grantee/Subgrantee Grantee Type Last Updated

m O OA-Happy County Local Jurisdiction / Entity

|| CheckAll - Clear All

Remove

1. Select the

Organization Subrecipient
Module




S Organization Module

Detall Tab

A Homeland

ecurity & W\ Grants Reporting Tool

FICIAL USE ONLY —_ Federal Emergency Management Agency

_ Subgrantees [SEBGERESDEtElll Subgrantee UARTA

c I'ljl 2 Grantee/Subgrantee Detail

| Welcome! Legal Agency Name OA-Happy County
. Funding !
NS lh_‘egal CGrantee/Subgrantee Happy Cotirity L
| PSIC ookl
Grantee Type Locsal Jurisdiction / Entity el
Users
. DUNS |
Logout
: Contact Name Jane Dee
Contact Email bothsidznow@acl.com
Contact Phone Number 916-233-3322
Masiling Zip Code 99999

~N

Reporting Pericd 2004 Close-Out 2_ Verlfy Organlzatlon

2005 Close-Cut

oo e contact information is

e correct, update if

2004 ISIP

\_ needed & save y

2008 ISIP

2007 ISIP

2008 ISIP



Funding Module

Creating or
Updating Projects




Funding Module, Recipients Tab

6 Tabs [HENELEIFANN

Federal Emergency Management Agency

Award Project Project (3) Project Detal Allocations

Current Reporting
Period BSIR
(June 16)

Funding Grantee/Subgrantes Grantes Type

TotalAwerd  Last Updated

Select Award Year

Module from drop-down list




Funding Module, Recipients Tab

Recipients B :
e . Reporting Tool

FOR OFFIAL USEONLY = ————————————— Fadaral Emergency Management Agency

Kwerd Projeet Project (3] Proet Detai Alocafions

Total Award
& Last
Grantees/Subgrantees for Califomnia U p d ate d

Grant Award Year | 2015 ¥ Reporing Perd | B3R (Decemper 18] ¥

Funding

(Grantee/Subgrentee Grantee Type Toal Awerd  Last Updated
0A-Happy County Local Jurdlifian | Enfty U201

Organizafion

Users

Logout

Click on appropriate
Subrecipient if more
than one appears




Funding Module, Award Tab

Grants Reporting Tool

Federal Emergency Management Agency

Recpients |Awand| Project Project(8) Project Detail Allocations

Current User:
Jane Doe Local Jurisdicfion | Enfity Award Informafion - OA-Happy County - 2015 BSIR (December 15)
Welcome! FY 2015 Grant Programs

m Date Subgrant Awarded: |10/01/2015 * [mmiddiyyyy]

Organization
Users Award Bward Obligated ¢ Expended F
Logout SHSP b

2015 B3IR December 15)

UAS| b

2015 BSIR (December 15)
ENFG ) 1 . U pd ate

2015 BSIR (December 15) Ob | I g ated
5GP b

2015 BSIR (December 15) /

st s 2. Expended. This
—— I amount is generated
FrE—. from what is reported
Expended per project
in the Project ($) tab./

Saved Save Save and Continue

Programs \_




Award, Obligated, Expended

+Awarded: Total amount of the grant funding

+0Dbligated: Legally designated funds to be expended for
a particular purchase or purpose.

+EXxpended: Disbursed funds to the suppliers or vendor to
fulfill an obligation.

+0ODbligated + Expended cannot exceed Award
+At closeout: Obligated=0; Award=Expended

* ‘lm
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Funding Module, Project Tab

Grants Reporting Tool

Federal Emergency Management Agency

Recipients Award ProjectF) Project Detail Allocations Sfrategies

ard Infarmation - OA-Happy Courty - 2014 BSIR (December 14)

Project View: | Project Lit ¥ | SelfCheok View: | Select Gelf Chedk View- ¥ Grantes/Subgrantes Self-Check: -

Funding itle Funding Typ Funding

Project & CERT Pazsthrough to Local 36,000 [rata Entry In Progress -
Organization

Project C- Hazardous Materials Pazsthrough to Local §17,000 [rata Entny In Progress -
Uzers

Project D- Information and Infelligence Pazsthrough to Local F47.700 [rata Entry In Progress -
Logout

2 Project E- Strenathen Public 8 afety Communications Capabilites Pazsthrough to Local §9.200 [rata Entny In Progress -

Chede All Clear Al

| Submit | | Change Status ‘ | Delete |

Far Additional Detailed Information on the Project tab click here
Steps for Submitting Project to SAADTG:

- Taview self-check summaries, select one of the options from 'Self-Ched Vien!

1. Project Self-Chack : When selt-chedr is displayed as ERROR for a specific project one or more of the following areas is in emor:
- Strategies Completion




Funding Module, Create Project

Grants Reporting Tool

Federal Emergency Management Agency

Recipients Award ProjectF) Project Detail Allocations Sfrategies

- Select Project List -

Funding ujeit Tty Funding Type [

Project iew. | Create Project ¥ | Self-Check View. |~ Select Self-Ched: View- ¥ Grartee/Subgrartes Self-Chack: -

Chede All Clear Al

| Submit | | Change Status ‘ | Delete |

For Additional Detailed Informati the Project tab click b ‘C t P I t’
e Select ‘Create Projec

- Tor view self-check summaries, select one of the options from 'Self-Ched View!

1. Project Seff-Check : When selt-ched: is displayed as ERROR for a specific project one or mare of the fallowing areas iz in\ /
- Strategies Completion

- Allocations Completion (Solution Area Funding: Sub-Categories & Discipling) tie out

- Project Funding & Solution Area Funding tie out

- Metrics Completion

2. Subgrartes Self-Check : Grantes/Subgrantes is displayed as ERROR when one of the following iz in enor.
- One or more of the projects in ERROR



Funding Module, Creating Project

\ Grants Reporting Tool

——————————————faderal Emergency Management Agency

Recpients Award Projeet Project (5) Project Detail Allacatians

Curent User:
Jane Doe Lacal Jurisdicion | Enfity Award Informafion - OA-Happy County - 2015 BSIR {December 15)
Welcome! Project View: | Creste Project Y SelfCheck View: | - Select SeffCeck View- ¥ Grantes/ Subgrantee Self-Check: -
m Create Project
Organization
Users Project Tie: 2t et Tt
Logout Project Type: " sobnnapsneonn BE ELTedeeeddaceedeas \
Project Locstion: '

1. Use Financial
gt Management Forms
Workbook (FMFW)
— to copy & paste the
Project Letter & Title
- /




Funding Module, Creating Project

7 . i
1 } \
— i =
4 | i
s 1e] [ ,vﬂr
L -

Recipients Awsrd Project (5] Project Deteil Allacations

Welzome!

Funding

Create Project

Organization

Grants Reporting Tool

Federal Emergancy Management Aa

Lacal Jurisdicion | Enfity Award Informafion - OA-Happy County - 2015 BSIR {December 15)

Project View: | Creste Project Y SelfCheck View: | - Select SeffCeck View- ¥

2. Select Project
Type from the
drop-down

3. Enter the Zip

Code of the

5. Click on ‘Create
Project’

' Project Location

ot et Te: Inset Proet T

LDDDI.“ FdeT}‘PE : o eereran E | EOTeeqeddddqeeddes
Project Locstion: '
Project Description: '

p
4. Use FMFW to copy & paste

Create Project

~N

Project Description
(Maximum 1,500 characters)




Funding Module, Creating Project

%5 Apps T CalOFS [ Google [ NDGrants 1 5aM W DB - iUpda . % [ FEMA 3% FEMA -Independen.. P Grants.gov
B : . 5 The page at https;//www.reporting.odp.dhs.gov says: =

Project successfully created. To view the project list select 'Project
List' from the Project View.

Recipients Award Project (3) Project Detail Allocations

Local Jurisdicfion ! Enfity Award Informafion - OA-Happy County - 2014 BSIR (December 14)

¥ | Self-Check View: - Select Seff-Check View- ¥

6. Pop-up Box will
indicate ‘Project
cgersos commincsorsssars successfully

7 Select created.” Select

1 P rOjeCt LiSt, hiring of & contractor to facilitate snrk ‘O K’ /
j A

Project View: | Craate Project

Grantee/Subgrantee Self-Check: -

lJ Submission

Inesment
Funding

Logout

Project Titke: * ance Communications Capability

[ ST

Create Project Clear




Funding Module, Project Tab

+«Creating or updating a project enter the information
from your Financial Management Forms Workbook

(FMFW).

«Update Any approved modifications in the FMFW for
the current BSIR reporting period (June 2016).

+SAA will adjust award amounts for reporting period due
to increase of funding or disencumber of funds.

+«Save frequently: 20 minute GRT time out.

% 31



Funding Module, Project Tab

rd Infarmation - A Happy County - 2014 BSIR (December 14)

Praject View: | Project Lis Y Self-Check View: |~ Select Sel-Chedk View ¥ Grantee/Subgrantes Self-Check: -

Funding J Funding Type Funding
Project A: CERT Fassthough to Local 36,000 Data Entry In Progress

Organization

Project B- Enhance Communications C.apabili Pasathrough to Local 1 Diata Entry In Progress

zers

Project (- Hazarduus Materials Fasathough to Local 17,000 Data Entry In Progress

Logaut

Project [- Infarmation and Intelligencs Pasathrough to Local 47,700 Diata Entry In Progress

Project E- Strengthen Public Satety Communications Capabilites Fasathough to Local 4,200 Data Entry In Progress

Select Project

CheccAll ClearAll

‘ Submit ‘ ‘ Change Status ‘ ‘ Delefe ‘

Fur Additioral Detailed Information on the Project tab click here
Stepe for Submitting Froject to SANDTE:

« T view self-check summaries, select one of the options from "Self-Check Vieuf



Current User:
Gina Avelar

Welcome!

IJ Submission

Investment
.
PSIC

Approval

Organization

Users

Reporting

Logout

Funding Module, Project ($) Tab

Recipients Awsrd Project |ProjSctis|

Project Funding Summary

Local Jurisdicfion | Enfity Award Informafion - OA-Happy County - 2015 BSIR {December 15)

Project ($) Tab

Project Title: *

Project Type: *

Project Location: *

Funding Type: *

Project Description: *

Project Notes:

Total Grantee Funding:

SHSP

UASI

EMPG

NSGP

OPSG

Total

2015 BSIR [December 15)

2015 BSIR [December 15)

2015 BSIR [December 15}

2015 BSIR (December 15)

2015 BSIR (December 15)

2015 BSIR (December 15)

SHSP

UASI

EMFG

NSGP

OPSG

Project B- Enhance Communications Capability

Develop/enhance interoperable communications systems

05855

Passthrough to Local

This project wi

$158,000.00

$158,000.00

support the hiring of & contractor to faciltate an exercise to test interoperable communications systems.

1. Brief Description on
status of project during
this reporting period.
Date & Initials. Scroll
Down




Funding Module, Project ($) Tab

F156,000

Poevard Expended
SHSP

UAS]

Funding Types e

2014 BSIR [December 14

EMF&

2014 BSIR [December 14] I—
HS&F

2014 BSIR [December 14] I—
arsa

2014 BSIR [December 14]

(2. Enter Award |

2014 BSIR [Decermber 14

B
amount for the /3. Enter Expended

2014 BSIR [Dacember 14

S ——— prOJeCt by fundlng amount for the __
Emm—_ LYDE. e project by funding

AT TTE ST AT = T =T Shared Fun

BZ-California Matural Rezsources Agency
BZ-Sacramento County Sheriff t e
EC-American Red Cross, Sacramentoe-Sierra Chapter yp o
EC-Brawlay, City of

EC-Commerce, City of

Select Save &

EC-Cuperina, City of Z = =

EC-Elk Zowe, City of .

EC-Half Moon Bay, City of C t

EC-Hoopa Walley Tribe On Inue

EC-La Habra, City of

EC-Maonterey Par, City of
EC-Marena Wallew, Citw of

| | Revert to Sawved | | | | Save | | | | Sawve and Contin




Funding Module, Project Detail Tab
Project
Detail Tah bt 1. Select

Submission
Type

Recipients Award Project Project (3 Allocations

Local Jurisdicfion | Enfity Award Informafion - OA-Happy County - 2015 BSIR (December 15)

felcome! Project Detail
lShm'_ Project Title: Project B- Enhance Communications Capability
ubmission
Project Description: This project will support the hiring of a confractor to facilitate an exercise to test interoperable communications systems.

3
:
2

Self-Check: -

SIC
: Type:* State Submission
pprova
Investment Supported: * - SELECT- M
rrganization

Information Sharing, Collaboration Capabilties, and Law Enforcement Investiations

w
o
w

Dioes this project support a Praviously Awarded Investment? * Enhance Critical Infrastructure Protection
eporting Strengthen Communicstions Capabilties
— Enhance Community Resilence
ogout ) N Enhance Catastrophic Ingident Planning, Response & Recovery
Primary Corz Capabilty: Enhance Medical and Public Heslth Preparedness M
Capabilties Buiding: * gien Faod and Agricutture Prepared
Homeland Security Exercise, Evaluation and Training Programs
Deployable: © - SELECT - 2 S I t I t t
St oo . oeleCl Investmen
Project Status: ' -SELECT - S d f d
Project Management Step: ' - SELECT - u pporte rOI I I rop-
Start Date (mm/yyyy): | d I = t
End Date {mmiyyyy) * \ OW n I S j
Dioes this project require new construction, renovation, retrofitting or modifications of existing structure? * - SELECT - Al

*Note: 1J- Information Sharing, Collaboration Capabilities and Law enforcement
Investigations is for Fusion Center Projects Only

(V]



Funding Module, Project Detail Tab

Current User: Jurisdiction £ Entity d Infarmati : [ 1
eleCt Yes or No |
Wizlcome! ’ . .
Project Title: Froject B- Enhance Commmunications Capability th IS rO e Ct S u O rtS
Froject Description: This project will support the hiring of 2 cortractor to facilitate an exercise to test in p J p p
Organization Self-Check: - o
lzers a I reVI O u S y

2014 Investment Alignment and Fusion Center

Logout

Subrmission Type: * State Submission AWarded I nVeStment
Investment Supported: * Strengthen Communicatip
Does this project support a Previoushy Awarded Investment? ® Mo b
2014 BSIR [December 14) Core Capability and Project Detail=s S
Primary Core Capability: * Operational Communications b
Capabilities Building: * Sustain v
Ceployable: ® ez ¥
Shareahble: * es v
Froject Status: © —_— On Schedule ¥
Froject Management Step: * Control v
Start Date (mmAnnnd: * 1002014

/ sigting structure™ Mo v

4. Answer all questions
using the drop-down list.
Complete all fields with B :
a red asterisk (*)

- )

Revert to Saved Save Save and Continue




Funding Module, Project Detail Tab

5. Provide a narrative description of
activities to occur within each
milestone (Provide at least one and

up to ten). Maximum 250 characters

Nilestone
= /6. Check box )
A When |
milestone is
Dioes s proet suppart & NS typed resoure? - ELECT- !

completed Y.

/. Select Yes or No if
project supports

| Raierttn Saved i S | Save and Continge

-
NIMS typed 8. Select
resource (If Yes,
see next slide) Save &

\ / N Continue




Funding Module, Project Detail Tab

Milestone Milestone Complete|  Remove
Remawe
Add Milestone
Do this project suppart a NIMS typed resourge?” g

Enter the name of the typed resources fram the Resource Type Library Toal ®

Enter the |0 of the typed resources from the Resource Type Librans Tool ®

Llick to acoess the Resource Type Librany Tool

Reverto Saved Saue

/1. If you select Yes

2. Click this link or ) this project
copy and paste supports NIMS
link address to typed resource,

p
unsedioanir | (3 o
Resource Library Save &

\_Tool Y, k the typed resource/ i Continue/

oJ




Example of SUFFICIENT information

In Description and Milestones:

+ Project Title: City of Simplia: CBRNE (SHSP)

+ Project Description: The City of Simplia Police Department will use
funding for CBRNE training and equipment to outfit each member of its
specialized tactical teams with Tactical Response and Training Hoods,
as well as provide related training.

+ Milestones:

1) Equipment: Identify equipment needs; purchase equipment; train
personnel and deploy equipment; and maintain equipment by
January 31, 2016

2) Training: Identify training needs; develop training; deliver training;
and evaluate training by February 28, 2016

40



Example of INSUFFICIENT information

In Description and Milestones:

+Project Title: LE Teams

+Project Description: Statewide State LE Team

+Milestones:
1) Increase response capability statewide

41



Funding Module, Allocations Tab

Allocations
Grants Repzag Tab

Federal Emerg =nagement Agelly

Recipients Award Project Project (3) Project Detsil [BIGESHGNS

Current User:
BGina Avelar Local Jurisdicion | Enfity Award Informafion - OA-Happy County - 2015 BSIR {December 15)
Welcome! Solution Area: | Planning A —

I Submission

.
Project Title: Project B- Enl
s . O€eleCl S0olution
m Project Description: This project will support the hirt
.

T Area for this i

Approval SHSP $6,100 Planning

Organization UASI . Organization
EMPG Equipment

Reporting

e NSGP / Training
OPsG Exercises

Management & Administration

Total $0.100 | ORI

Solufion Area Subcategories

’ 2. Scroll Down to enter funding
Into the Solution Area
Subcategories for this

project )

Fublic education & cutreach
2015 BSIR (December 15)

Develop scenario plans that incorporate the range of p

. p i and recovery activities

2015 BSIR [December 15)

Develop and implement homeland security support prog and adopt ing DHS

2015 BSIR [December 15)

Develop and enhance plans and protocols
2015 BSIR [December 15)

Develop related terrorism prevention activities
2015 BSIR [December 15)

Develop or conduct assessments

2015 BSIR (December 15)

or Citizen Corps related volunteer programs

2015 BSIR [December 15)



Funding Module, Allocations Tab

Total s6.100 | EEORIN Total

Solufion Area Subcategories

SHSP Total

Fublic education & outreach

3. Scroll Down to enter funding
e e e into the Disciplines for this
e project. Scroll down click

2015 BSIR (December 15) Save &' Continue /

SHSP L

Agriculture

/
4. Select
q,[ - Save &
2015 BSIR (December 15 Continue
[ ) \

Emergency Management
Total Distributions to All Disciplines

2015 BSIR [December 15)




Funding Module, Modifying Project

Grants Reporting Tool

1. Select Project to
be Modified

Recipients Amard Froject(§) Project Detail Allg

Local Jurisdiction ! El'lﬁtj,l' Aoward Information - |:|.»':'<.-HE|:I|:Ij,I' Coury - 2

¥

Project Yiew: | Project List

oTIf-Check View - ¥ Grantes/Subgrantee Self-Check: -

Funding Froject Title Funding Type Funding Pra tuz Fro

Project A: CERT Fassthrough to Local $36,000 [rata Entry In Progresz

Project B- Enhance Communications Capability Fassthrough to Local $6,100 [rata Entry In Progresz
Project G- Hazardous W aterials Fassthrough to Local F17,000 [rata Entry In Progress
Project O Information and Intelligence Fassthrough to Local Fay.7o0 [rata Entry In Progress
Project E- Strengthen Public Safety Communications Capabilites Fassthrough to Local $9,200 [rata Entry In Progress

Camments

Check All Clear All

| Submit | | Change Status | | Delete |

For Additional Detailed Information on the Project tab click here
Steps for Submitting Project to SAMTTG:



Funding Module, Modifying Project

Current User:
Gina Avelar

Welcome!

1J Submission

Investment
Fning_________|
FsIC

Approval

Organization

Users

Reporting

Logout

Recipients Award Project [Project

PToje!

Grants Reporting Tool

Federal Emergency Management Agency

B ATOCAtONE \

Project ($) Tab

Local Jurisdicfion | Enfity Award Informaion - OA-Happy County - 2015 BSIR (Decamber 15)

Praject Funding Summary

Project Title: *

Project Type: *

Project Location: *

Funding Type: *

Project Description: *

Project Notes:

Project B- Enhance Communications Capability

Developienhance interoperable communicstions systems v

85855

Passthrough to Local

This project will support the hiring of a contractor to faciitate an exercise to test interoperable communications systems.

2. Enter New
award amount
for this project

SHSP

2015 BSIR (December 15)
UAs|

2015 BSIR (December 15}
EMPG

2015 BSIR (December 15)
NSGP

2015 BSIR (December 15}
OP3SG

2015 BSIR (December 15)

$158,000

5015 Grant Programs

Award

3. Scroll Down
Select Save
and click on
Allocations
tab.




Funding Module, Modifying Project

Allocations
Hr':m:'_"_].'i_['lt:_l e E . Tab

curity P LNt g Grants Repozss

Federal Emer_* " management Agency

Recipients Award Project Project (§) Project Detsil |Allocatio

Local Jurisdicfion / Enfity Award Informafion - OA-Happy County - 2015 BSIR (De-=—g

e ; 1. Select Solution Area

1} Submission

Project Title: | 5rpanization ject B- C ications C.

ili - -
for this project
m Project Descri Training 5 project will support the hiring of a contractor to facilitaty

Exarcizes

PSIC Total Project f 8nagemant & Administration \
! |
Approval SHSP 58,100 Planning 58,100
SR UASI Organization
Users

EMPG
Reporting

2. Scroll Down to enter the )
New funding into the
| — Solution Area

Subcategories for this

project -/

Solufion Area Subcategories

Public education & outreach

2015 BSIR [December 15)

Develop scenario plans that incorporate the range of pi ion, p i and recovery activities
2015 BSIR [December 15)
Develop and implement homeland security support programs and adopt ing DHS

2015 BSIR [December 15)

Develop and enhance plans and protocols



Funding Module, Modifying Project

Folufion Area Subcategories

SHSP Total

ublic education & outreach

~N

2015 BSIR [December 15)

3. Scroll Down to enter New
funding into the Disciplines for
. this project.

Total Solution Area Funding /

ievelop scenario plans that incorporate the range of prevention, protection, respense and recovery activities

ecuri 4 I t
2015 BSIR [December 15) L] Se eC
Emergency Management Save

Revert to Saved Save Save and Cantinue




Four GRT
Self-Checks




Funding Module, Project Tab

_},— Grants Reporting Tool 1. Self Check #1
\————————rederal Emergency Management Agency P rOJ ect L | St

Recients Award Profect (§) Project Cetai Alocatons C h e C k fo r g re e n
OK

Local Jurisdichion | Enfity Award Informafion - OA-Happy County - 2015 BSIR (December 15)

Welzome! Project View: | Project List Y| SelfCheck View;| - Select SeffiChack View- ¥ Grantee/Subgrantee Self-Check: -
- Select Sef-Check View-

1J Submission Gran Progiam Funding Type Funding Project Stafus Project Self-Check

investnent Progct - CERT Solution Are Passthrough ta Local $38.000 Dats Entry In Progress -
Project Veldston

= Praiect B- Enhance Cgp Pazsthrough to Local §8,100 Data Entry In Progress -

- Proect - Pazsthmugh to Local §17.000 Data Entry In Progress -

M Pazsthrugh to Local 587,700 Data Entry In Progress -

M 2 . Se I eCt G rant Passthrough to Local §0.200 Dats Entry In Progress -

Program Self

s
E Check

o

J

Chach Al Clear Al

|| Submt |{ [| Change Sistus || || Delete |




iIng Module, Project Tab

Grants Reporting Tocg
Federal Emergancy ME\agemenl ga ncy G ra n t

Program

Recipients Award [Projeet! Project (3) Project Detail Allocations

&":*M Local Jurisdicion ! Enfity Award Informafion - OA-Happy County - 2015 BSIR {December 15)
Welcome! Project View: | - Select Project List - ¥ | Sef-Check View: | Grant Program
1) Submission Grant Program
Investment SHSP UASI ENPG NSGP OPSG Project Total Solution Area Self-Check
Fundng | Prsect A-CERT
F3IC $36,000.00 50.00 50.00 50.00 50.00 $36,000.00 $36,000.00 oK
Approval / \
Organization

$6,100.00 50.00 . $6,100.00 $6,100.00 oK
Users

Reporting $17.00000 50.00 P ro g ram C h e C k fo r §17,000.00

Logout
§87,700.00 50.00 \ g / §87,700.00 §87,700.00 QK

Project E- Management and Administration of grant

§17,000.00 QK

§0,200.00 §0.00 50.00 50.00 $0.00 50.200.00 §0,200.00 QK
Total
$156,000.00 30,00 50.00 30.00 50.00 $156,000.00 $156,000.00
Award Information
§154,000.00 50.00 $0.00 $0.00 50.00 §156,000.00 5§156,000.00

SelfCheck

Ok Ok Ok QK QK



Funding Module, Project Tab

‘gr Hl:mu_:_]a_nd :;‘ cl ' Solution s Tool
F Securiy - g Area 5

FOR OFFICIAL USE ONLY \gency

Recipients Award [Projeet Project (8) Project Detail Alocations

Cument User: Local Jurisdicfian | Enfity Award Informafion - OA-Happy County - 2015 BSIR (Decer g 15
Gina Avelar
Welcame! Project View: | - Select Project List - ¥ | Seff-Check View: | Solution Area Y
1J Submission Solufion Area Summary
Investment Equipment Exercises Management & Administration  Organization Flanning Training Solution Area Project Total Self-Check
Foirg | Pt CRT
PsIC 3000 5000 80, 000.00 $36,000.00 $36,000.00 oK
«{ 4. Self Check #3
Organization .

5000 5000 5 S I t A $5,100.00 oK
o olution Area
Reporting h k 'I:

§17,000.00 50.00 § C e C O r g re e n 517,000.00 §17,000.00 0K
Logout
OK’s
5000 5000 500 — 5000 587.70000 $87.700.00 oK
Project E- Management and Administration of grant
5000 5000 $2,200.00 50.00 5000 5000 $0,200.00 $8,200.00 oK

Total

$17,000.00 $0.00 58,200.00 $51,000.00 542,800.00 $38,000.00 §156,000.00 §156,000.00



Funding Module, Project Tab

oy Project
Federal Emergency Va_l I d atl O n

Recipients Award |Projeet| Project (3) Project Detail Allocations

&'.[“Miﬂ' Lozal Jurisdicfion / Enfity Award Informafion - OA-Happy County - 2015 BSIR [December 1,

Welcome! Praject View: | - Gelect Project List - ¥ | SeffiChack View: Project Valdation

U s
Investment Project Metrics Funding Impact Solufion Area Tie-Out Project Detail SeltCheck

Fdng | / Project A- CERT \
% (5. Self Check #4 °"

— Project Validation o
— check for green .

OK’
Logout 100% 100% \ S / 100% 0k

Project E- Management and Administration of grant

100% 100% 100% 100% 0K

Self-Check

0K 0K 0K 0K



BSIR (2 steps)

Submittal for each
Fiscal Year




Recipients Award

Award Inform:

Welcome! Project View: | Project List v
1J Submission Project Title
R Project A- CERT

Funding

Project C- Hazardous Materials

Logout

heck All Clear All

ing Module, Project Tab

Grants Reporting Tool

Federal Emergency Management Agency

Project (§) Project Detail Allocations

jon - OA-Happy County - 2015 BSIR (December 15)
Self-Check View: | - Select Sefi-Chack View - ¥

Project B- Enhance Communications Capability

PSIC
Proiect D- Information and Intelipence
Approval
Project E- Management and Administration of grant
Organization
Users
Reporting

| Submit || || Change Status |

| Deete |

Steps for Submitting Project to SAADTG:

1. Select
‘Check All’

For Additional Detailed Information on the Project tab click hers

e of the options from ‘Seff-Check View

displayed as ERROR for a specfic project one or more of the folowing areas is in eror:
ding: Sub-Categaories & Discipline) tie out
ie out

rantes iz displayed as ERROR when one of the following is in emor;

- Project status iz 'Data Entry in Progress’ or ‘Subgrantee Change Request

Passthrough to Local

Passthrough to Local
Passthrough to Local

Passthrough to Local

Passthrough to Local

.

Grantee/Subgrantee Self-Check _

§36,000 Data Entry In Progress
56,100 Data Entry In Prograss
§17,000 Data Entry In Progress
$87,700 Data Entry In Progress
§0.200 Data Entry In Progress

Project Status
‘Data Entry in
Progress’

J

=81y requirements per project have been met, however, the TOTAL FUNDING does not tie out between grant funding, project funding, andior solution area funding



Funding Module, Project Tab

Local Jurisdiction / Entity Award Information - OA-Happy County - 2011 BSIR (December 12)
Welcome! Project View:  Project Lis [7] Self-Check View:  Select Self-Check View - [¥ GranteelSubgrantee Self-Check:  [BRENII

Funding Project Title Funding Type Funding Project Status Project Seff-Check
V] Project A Radio Equipment/Mutual Aid Passthrough to Local 584,000 Data Entry In Progress -
Users [Vl Project B: Pharmaceuticals [ Data Entry In Progress -
. 2. Make Sure a.” Data Entry In Progress
try In Prog
Project D: Operational Area Family Assistance Plan = t Data Entry In Progress -
V] Project E: Haz Mat Training p rOJ e C S are Data Entry In Progress -

checked

Check Alf Clear All

[ Change Status ] [ Delete ]

For Additional Detailed

he Project tab click here
Steps for Submitting Project to

- To view self-check summaries, select one of the opti

1. Project Self-Check : When self-check is display
- Strategies Completion

- Allocations Completion (Solution Area Funding: St
- Project Funding & Solution Area Funding tie out

- Metrics Completion

3. Click on
‘Submit’

2. Subgrantee Self-Check : Grantee/Subgrantee is displayed as ERROR when one of the following is in error:
- One or more of the projects in ERROR

- All projects are OK; the funding and necessary requirements per project have been met, however, the TOTAL FUNDING does not tie out between grant funding, project funding, and/or solution area funding




Welcome!

‘ Funding
Organization

Funding Module, Project Tab

Local Jurisdiction / Entity Award Information - OA-Happy County - 2011 BSIR (December 12)
Project View: Project List E Self-Check View: - Select Self-Check View - E Grantee/Subgrantee Self-Check:

Project Title Funding Type Funding Project Status Project Seff-Check
[ Project A' Radio Equipment/Mutual Aid Passthrough to Local §64,000 Project Submitted -
Tl ProjectB: Pharmaceuticals Passthrough to Local $30,000 Project Submitted ok
] Project C: Training Exercise Passthrough to Local 9,000 Project Submitted _
[l Project D: Operational Area Family Assistance Plan Passthrough to Local §21,000 Project Submitted _
1 ProjectE: Haz Mat Training Passthrough to Local $12,000 Project Submitted ok

4. Status should
say ‘Project
Submitted’

[ Delete ]

- To view self-check summaries, gptions from 'Self-Check View'

1. Project Self-Check : When gg
- Strategies Completion

- Allocations Completion (Sl
- Project Funding & Solution A
- Metrics Completion

aof the following areas is in error:

5. Check All
again

error:

2. Subgrantee Self-Check :
- One or more of the projects

- Al projects are OK; the fundinyme —trfe TOTAL FUNDING does not tie out between grant funding, project funding, and/or solution area funding



Funding Module, Project Tab

Project View: | Project List E Self-Check View. | - Select Seff-Check View — E Grantee/Subgrantee Self-Check: -

Project Title Project Status Project Self-Check
i Organizat Project A: Radio Equipment/Mutual Aid 6 ’ M ake S u re al I roject Submitted _
ganization o
V| Project B: Pharmaceuticals p rOJ e CtS h ave a roject Submitted ok
Project C: Training EX€T h k roject Submitted _
V| Project D: Operational Area Family Assistance Plan \ C e C roject Submitted -
Project E: Haz Mat Training Passthrough to Local $12,000 Project Submitted _

Comments

A
-

Alf Clear All

[ Change Status ] { Delete I

For Additional™ g Information on the Project tab click here
¢ to SAADTG:

- To view self-check summ e of the options from'Self-Check View'
1. Project Self-Check : When self>
- Strategies Completion

- Allocations Completion (Sol
- Project Funding & Solution
- Metrics Completion

as ERROR for a specific project one or more of the following areas is in error:

7. Click on
‘Submit’ e

. the TOTAL FUNDING does not tie out between grant funding, project funding, and/or solution area funding

2. Subgrantee Self-Check :
- One or more of the projects
- All projects are OK; the fun




Funding Module, Project Tab

Local Jurisdiction | Entity Award Information - OA-Happy County - 2011 BSIR (December 12)
[w] Se-Check View: - Select Sef-Check View - v

Grantee/Subgrantee Self-Check: -

Project View: Project Lit

Project Title Funding Type Funding Project Status Project Seff-Check

Project A: Radio Equipment/Mutual Aid Passthrough to Local $84,000 Submitied to SAADTG -
Project B: Pharmaceuticals Passthrough to Local §30,000 Submitted to SAADTG -
Project C: Training Exercise Passthrough to Local §9,000 Submitied to SAADTG -
Project D: Operational Area Family Assistance Plan Passthrough to Local §21,000 Submitted to SAADTG -
PrjectE: Ha Mt Trning Passhrough o Loca $12000 Subnied to SANDTG oK

~
8. Status should

say ‘Submitted

to SAA/DTG
- /




OES

Workflow

Process

59



Approval Workflow Process

+Projects Submitted (Subrecipient)
+Project Submitted to State (Subrecipient)
+Accept/Change Request (SAA)
+Approved by State (SAA)

+Submitted to FEMA (SAA)
+Accept/Change Request (FEMA)
+Approved by FEMA (FEMA)

* ‘lm

< 60



Federal Grant Reporting Cycle

State Close-out
of Fiscal Year

CA State Security
Strategy

|

Investment
Justifications

61



Completing BSIR (7 Steps)

Step 1. Go to GRT website

Step 2: Unlock/Create Account

Step 3. Check Users & Organization Module

Step 4. Complete Funding Module

Step 5. Review 4 Self-Checks

Step 6. BSIR (2 steps) submittal for each Fiscal Year
Step 7. Logout



Questions

Regarding BSIR
Please Contact:

Dora Gomez
(916) 845-8656

Dora.Gomez@caloes.ca.qov

63



